
UNEMPLOYMENT HOURS CREDIT INSTRUCTIONS 
 

1. Complete the “TO BE COMPLETED BY MEMBER” 
section of the Unemployment Form  

2. Get a copy of your unemployment payment history from the 
Unemployment office or their website 

3. Submit the form and hours to the BENEFIT FUNDS 
OFFICE in Hawthorne (not the union hall) address is on the 
form 

4. All other sections of the form will be completed by the office 
 
*****PLEASE NOTE***** 

YOU ARE NOT ELIGIBLE FOR THIS COMPENSATION 
IF YOU HAVE NOT BEEN ON THE OUT OF WORK 
LIST OR IN SCHOOL. 
 
 
 
 
 

 
 




